 SEQ CHAPTER \h \r 1DEPARTMENTAL CHECKLIST

EASEMENTS, RIGHTS-OF-WAY, LEASES, 

AND TIMBER SALES
(August 2009 Edition)
_______
Copy of deed showing ownership

_______
Proposed documents regarding intent to or request for grant or receipt of interest (TERMS)
_______
Appropriate MSU officials’ recommendations for approval 
_______
Memorandum from the affected MSU department head reflecting an estimate of the fair market value of the granting of easement or right of way across MSU land, or in the event of an intent to grant an easement or right of way to MSU, a description of the benefits to be received by MSU as a result of the transaction
________
Copy of Agenda item and supporting documents for submission to the IHL Board*
_______
Copy of document intended to evidence the granting of the interest (i.e., easement, ROW document)

_______
Property Description and a Survey** 
_______
Statement of Intended Use

*Prior IHL Board approval is required before execution of all leases, easements, oil and mineral leases, and timber sales. [IHL Policy 905]
**Unless the Vice President for Finance and Administration determines a survey is unnecessary
