 SEQ CHAPTER \h \r 1DEPARTMENTAL CHECKLIST

PURCHASE OF LAND BY MSU
(August 2009 Edition)
[Includes IHL Board Policies 707 and 905 Requirements]

________
Copy of Deed showing ownership in Seller

________
Copy of proposed Deed with Property Description to transfer land to MSU

________
Copy of survey*

________
Title Opinion/Title Insurance
________
Copy of Offer to Sell (terms of purchase) showing seller(s)’s signature(s), initials of the MAFES Director recommending the purchase, but not yet executed by MSU (prepared for execution by the Director of Procurement and Contracts).**
________
Copy of Agenda item and supporting documents for submission to the IHL Board**

________
Copies of two appraisals evidencing that the purchase price does not exceed the average of two appraised values of property.

________
Phase I Environmental Survey report stating no environmental concerns***
________
Statement of intended use of property by Purchaser
Comments:____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
*Although a survey of the property is the norm in order to ensure that the seller is conveying exactly what we think we are purchasing and to ensure that the seller’s legal description is accurate on the deed, there may be unusual cases where our agent determines that a survey is not necessary.  Should it be determined that a survey is not necessary for a proposed purchase, then a written record should be created to demonstrate at a later date why it was not in the best interest of the state to require a survey.  Therefore, a written memorandum should be prepared, signed and submitted in lieu of the above referenced survey in those exceptional cases. In that event, the purchase contract should be modified by deleting subsection (2) of section Q and subsection (3) of section R of the contract format.

**IHL Board approval is required prior to the execution of a purchase contract for real property purchases that exceed $100,000. [IHL Policies 707 and  905]

***The IHL Board requires a Phase I environmental report (see IHL Policy 905B).  Should it be determined that an environmental survey is not necessary for a proposed purchase, then a written record should be created to demonstrate at a later date why it was not in the best interest of the state to require an environmental survey.  The written memorandum should be prepared, signed and submitted with the package in lieu of the environmental survey report for consideration by the IHL Board in the event an exception can be approved.  In that event, the purchase contract should be modified by replacing subsection (1) of section Q of the contract format with “An accurate Phase I Environmental Survey shall be obtained at Seller’s expense if required by the IHL Board.”

