 SEQ CHAPTER \h \r 1DEPARTMENTAL CHECKLIST

SALE OF LAND BY MSU

(August 2009 Edition)
[Includes IHL Board Policies 707 and 905 Requirements]

________
Copy of Deed showing MSU’s ownership of land.

________
Property Description of land to be sold.
________
Copy of Offer to Purchase (terms of purchase*), prepared for signature by MSU’s Director of Procurement and Contracts, signed by the intended purchaser(s), and initialed by the MAFES Director (both currently contained in signature element area of MSU form contract).  The sales price must be no less than the average of the two appraisals.
________
Copy of Agenda item and supporting documents for submission to the IHL Board*
_________
Copies of two independent appraisals.  Costs of appraisals are to be shared equally between MSU and purchaser(s).
_________
Statement of intended use of the land by purchaser.

________
Deed to be used to convey the land from MSU to purchaser(s) will be prepared by General Counsel Office:

1.  Will be Quit-Claim Deed


2.
 Will contain a clause retaining “any mineral rights”

3.  Will be prepared for signature by the Director of Procurement and Contracts.*
Comments:____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

*IHL Board approval is required prior to the execution of a contract for the sale of land, regardless of the sales price. [IHL Board Policies 707 and 905]
