 SEQ CHAPTER \h \r 1DEPARTMENTAL CHECKLIST

DONATIONS OF REAL ESTATE TO MSU
(April 2010 Edition)
_______
Copy of deed showing ownership in the donor(s)

_______
Property description and list of all improvements thereon

_______
Copy of proposed deed to transfer real estate to MSU [the legitimate name to be used for MSU as Grantee is: Mississippi State University of Agriculture and Applied Science]
_______
Copy of survey*

_______
Executed and notarized Certificate of Assurances for donor(s) to MSU (see attached certificate format)**
_______
Copy of executed donation document evidencing the donor(s)’s signature(s) showing the intent to donate the real estate, a memorandum from department head stating benefits to be received by MSU if donation is accepted, and a signature element for use by the Director of Procurement and Contracts after review for legal sufficiency is completed if donation to be accepted.

Comments:____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
*Although a survey of the property is the norm in order to ensure that the donor is conveying exactly what we think we are receiving and to ensure that the donor’s legal description is accurate on the deed, there may be unusual cases where our agent determines that a survey is not necessary.  Should it be determined that a survey is not necessary, then a written record should be created to demonstrate at a later date why it was not in the best interest of the state to require a survey.  Therefore, a written memorandum should be prepared, signed and submitted in lieu of the above referenced survey in those exceptional cases 
**The Certificate of Assurances may require modification in certain instances.  If it does, please submit all requested modifications to the Office of General Counsel for a preliminary legal sufficiency review prior to execution.
