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TYPE OF TRANSACTION

G 
Purchase

G 
Sale

G 
Option to Purchase

G 
Donation

G 
Easements, Rights-of-Way, Leases, and Timber Sales
G 
Other

DEPARTMENT:___________________________________________

CONTACT PERSON:______________________________________
SHORT DESCRIPTION OF SUBJECT PROPERTY:

__________________________________________________________

__________________________________________________________

NAMES OF BUYER/SELLER:

__________________________________________________________

__________________________________________________________

GENERAL ROUTING OF LAND TRANSACTIONS:

1. 
Obtain documents shown in the applicable checklist (sale, purchase, etc.)

2. 
Submit materials to General Counsel for preliminary legal sufficiency review.

3. 
Upon completion of the transaction, the original of the deeds transferring land to MSU, or a certified copy of deed or other land document transferring land from MSU, should be forwarded to the Office of General Counsel.  Each document should have appropriate recordation by the appropriate county Chancery Clerk’s Office. 
ATTACH THIS COVER SHEET TO DOCUMENTS FOR SUBMISSION TO GENERAL COUNSEL

